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Business Administration Memorandum
To: Angela Burrus, Lecturer
From: Student Name
Subject: Starting a New Business
[bookmark: _GoBack]As per the request, this is to inform you that I am taking Business Administration as the major course, although the main issue I will be addressing is the concept of how to start a new business. 

Business Administration involves the preparation of one into managerial roles in business organizations. It is a good course to major in because it dominates and prepares a person for a wide range of well-paying jobs in the US labor market.  Skills such as leading, motivating other people, effective communication, and critical thinking which are necessary for marketing, management, finance, human resource, and operations can be achieved through learning business administration. In America, about a 30.7Million Small businesses are operational and owned by individuals (Mohsin, 2020). In Business Administration, one acquires the necessary knowledge and skills of how to open and run a successful business operation. 

On the other hand, Business Administration relies heavily on technical communication.  Technical communication refers to the process of conveying scientific, engineering, and technical information. Technical communication helps business managers to contain, organize, and maintain accuracy in information.at workplaces, technical communication becomes handy in budgeting, programming and website development, training and providing technical services, simplification of processes, and problem-solving.  While researching the topic, “Starting a New Business,” the process outlined below shall be followed basing the concepts with reference to “Business Start-Up 2. Student’s Book” by Ibbotson M. and Stephens B. 
Identification and Development of the Topic – ‘Starting a new business’. Data collection by conduct a preliminary search of information about starting a business. Locating and evaluating source material – Business Start-Up 2. Making notes short notes from the source, compiling them, and writing the research paper. Correct citation of the source material. Then finally, presenting the research finding to the relevant body for approval. 
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